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 Behaviour and Discipline Policy 

Rationale 
At Manor Primary we believe effective teaching and learning cannot take place without good 
behaviour. Children need a calm and purposeful atmosphere in order to learn and experience 
success. We believe we should encourage positive attitudes to each other both in the classroom 
and in the school environment so that all children feel safe and secure. 
 
“Only if teachers can work in a climate of co-operation and discipline can they offer to 
their pupils the quality of relationships to which they are entitled.” (OFSTED) 
 
Manor Primary School adopts a positive approach to behaviour management. We aim to 
develop good habits of self-discipline in pupils and encourage all children to be self-reflective 
about their and others behaviour around the school. We look at ways to encourage and 
reward children, building on mutual trust and respect for all, while making it very clear 
that anti-social behaviour will not be tolerated. We also believe it is very important to include 
parents in what we do at school to encourage and foster good behaviour and attitudes. The 
school behaviour policy is therefore designed to support the way in which all members of the 
school can live and learn together in a supportive way. It aims to promote an environment 
where everyone feels happy, safe and secure. 
 

Aims And Expectations 

 To positively encourage and recognise acts of respect and consideration to others. 

 To establish a set of rules, agreed and followed by all by promoting good relationships, so 
that people can work together with the common purpose of helping everyone to learn. 

 To implement necessary school rules fairly and consistently to foster good behaviour in a 
positive way. 

 To achieve a healthy balance between rewards and sanctions, rewarding positive behaviour 
and attitudes to work and having strategies and approaches in place to deal with 
unacceptable behaviour. 

 To create an atmosphere of hard work, commitment and responsibility, which will develop 
self-discipline. 

 To promote positive behaviours for learning in class and around school, enabling children 
to learn effectively and make good rates of progress. 

 To involve children and staff of the school community to behave in a considerate way 
towards others.  

 To help children to grow in a safe and secure environment, and to become positive, 
responsible and increasingly independent members of the school community. 
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 To ensure equal access to the curriculum for all regardless of gender, ethnicity, socio-
economic background or special educational needs. 

 
To Achieve These Aims And Expectations: 

 We treat all children fairly and apply this policy in a consistent way.  

 We expect every member of the school community to behave in a considerate way towards 
others.  

 We expect the children to show good manners and natural politeness, e.g. saying please 
and thank you, holding the door open, speaking in full sentences, etc.  

 We will teach our pupils that their actions have consequences.  

 We will keep parents informed of our school rules and our rewards and punishments. 

 We will communicate to parents when pupils are behaving and working well and when 
there is a cause for concern.  

 We will raise awareness of school rules and issues relating to behaviour towards others in 
acts of collective worship. 

 We will adopt fully the principles outlined in the equal opportunities policy and anti-racist 
policy to combat bullying to ensure equal access to a broad educational experience for all. 

 
Our School Rules 
It is essential that the children at Manor Primary understand what is meant by good 
behaviour and that the rules we expect them to follow are clear and understandable. As such 
we believe all members of the school community should aspire to demonstrate positive 
behaviour at all times 
 

Our School Rules 
We always respect each other 

We always try our best as everything we do 
We always listen to whoever is speaking 

We are always polite 
We always move around school in a sensible manner 

 
 
Promoting Positive Attitudes And Life Long Behaviours 
It is important to recognise positive behaviour with all our children. Strategies will be put in 
place in all areas of the school to enable the promotion of positive behaviour. These strategies 
will include: 

 Good quality teaching 
 Interesting and exciting learning 
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 Clear and consistent high expectations 
 Praise for good behaviour 
 Celebrating success (sharing learning in class, with different leaders throughout the 

school, in assembly, with parents) 
 Class and whole-school assemblies make use of appropriate stories and real-life 

experiences to reinforce a positive and moral ethos 
 Children involved in making the rules 
 Children involved in agreeing consequences 
 Children are listened to and given the opportunity to discuss issues relating to 

behaviour so that they can adapt their behaviour in the future and learn from their 
mistakes 

 Recognition when behaviour has improved 
 Giving children responsibility for areas around the school or helping adults 
 Peer mentoring 

 
To do this we will be adapting a 3C reflective behaviour system. This stands for Choice, 
Chance and Consequence. 
 

Reflective Behaviour System 
The basic philosophy behind our positive approach to behaviour management is to empower the 
pupils with the ability to make the right choices and to be in control of their own actions. 
Empowering children to be reflective of their actions will engage them in the process of 
continuous learning 
 
At Manor Primary, we will use every opportunity to reinforce positive behaviour. There will be 
occasions when children may, for whatever reason, find that they don’t ‘do the right thing’ 
at which point our behaviour system will be used. This is based on the 3C’s - Choice, chance 
and consequence.  
 

Choice – The child is given a pre-warning by explaining what they have done and the choices 
they have in the situation.  

 What choice have you made?  

 Was it a sensible choice?  

 Was it a choice you are proud of?  

 Was it a choice that will make others happy?  
 

Chance – The child has had their pre-warning but has not made the right choice. They 
might have continued along the path of negative behaviour or the behaviour may have 
worsened. They are now given a warning.  
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 Here is a chance to make a good choice. 

 Use your chance to listen and make a sensible choice. 

 Use your chance to make others proud of you. 
 

Consequence – The child has not responded to the warning and is continuing to behave in a 
way that is deemed unacceptable according to Manor school rules. They will now receive a 
consequence for their actions. The consequences will differ depending on the type of 
behaviour shown and the age of the child. For example, children may be asked to move to a 
quieter place in the classroom to complete their learning or miss 5 minutes of playtime. There 
may be times when the behaviour is highly inappropriate and therefore will result in 
intervention from the assistant head for the phase of the school. If further action is 
required a senior leader will become involved. 

 What will happen if you keep repeating the same behaviour? 

 Why did you lose your chance? 

 Why did you make the choices you did? 

 What are you going to do now? 
 

For each of the 3C’s the member of staff will not move onto the next stage if the child 
demonstrates an improvement with their behaviour. The rest of the class will be part of this 
process and pupil leaders will support classes in implementing the 3C’s. 
 
On the occasions where the behaviour is deemed highly inappropriate class teachers/assistant 
head teachers will notify parents so they remain informed throughout and offer the school 
support.  The class teacher/members of SLT will remain informed verbally and via the class 
behaviour log (academy documentation) which is updated as soon as any matters arise. This 
will ensure all parties are aware of any behaviour concerns and details of the behaviour and 
actions are logged. 
 
Unacceptable behaviour includes:  

 Damage to another person’s property  

 Disruptive and rude behaviour to another adult or child.  

 Failure to work  

 Throwing equipment  

 Constantly disturbing other members of the class.  

 Disobedience  

 Anti - social behaviour  
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It is important for class teachers to work alongside all pupils in their class and understand 
the need to be fair, taking into account the different children’s needs and their emotional 
wellbeing. Teachers will act quickly to identify a range of positives for all to ensure children 
can successfully demonstrate positive behaviour.    
 
The 3C’s will be displayed in every classroom as a visual reminder to all children 
 

Rewards 
We aim to recognise, acknowledge and celebrate good behaviour along with a child’s effort 
and achievement. Children must have their efforts recognised and we aim to maintain a 
culture where children want to succeed and be proud of their achievements. It is vital that 
there is an emphasis on praise rather than sanctions.  
 
EYFS and Key Stage 1 

 Happy and Sad faces to recognise positive behaviour and to provide positive role models 
to others. Sad faces to be used as part of our 3C’s positive behaviour management. 

 ‘Star of the week’ certificate – to celebrate exceptional, positive behaviour;  
 ‘Reader of the week’ – to celebrate consistent reading in school and at home;  
 ‘Handwriter of the week’ – to celebrate an improvement with handwriting.   

 
 

Key Stage 2 
 Merit Points will be given to individual children to be collected over the term. Any 
member of staff may issue a child with a merit point for recognition of positive 
behaviour. Once a term merit points will be collected and calculated in class and 
children will be rewarded based on the amount 

 
 

Playtimes And Lunchtimes 
Teachers, lunchtime staff and support staff all do their best to ensure that breaks go 
smoothly and that children play happily together, and for the most part, lunchtimes and 
breaks are happy times at school, but we acknowledge that incidents sometimes occur at break 
times which are of a different nature to those happening in the classroom.  
 
Lunchtime supervisors will understand the behaviour system at Manor Primary School and 
will implement the same standards and expectations that we are proud of at Manor. 
Children will still be give a choice, chance or consequence based on their behaviour. The senior 
midday supervisor will oversee any decision to move a child from a choice (pre-warning) to a 
chance (warning) or even a consequence with discussions with lunchtime staff and the class 
teacher. 
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THE ROLE OF THE CLASS TEACHER AND OTHER MANOR STAFF 

 All staff at Manor have high expectations of the children in terms of behaviour, and 
they strive to ensure that all children work to the best of their ability.  

 All staff treat each child fairly and enforces the classroom expectations consistently. 
The teacher/Teaching assistant treats all children in their class with respect and 
understanding.  

 It is the responsibility of all staff to ensure that all children show good and courteous 
behaviour when they are moving around the school building. 

 It is the responsibility of all staff at Manor to feedback to class teachers if they see a 
negative or positive behaviour occur during playtime/lunchtime/assembly.  

 ‘Habits of the Mind’ will be used to support the children in achieving good learning 
behaviours, giving the children strategies to ensure they are involved in their learning 
and show good learning behaviours  

 Class teacher to keep a behaviour log, a record of unacceptable behaviour. 

 The SENDCo liaises with external agencies, as necessary, to support and guide the 
progress of each child. The class teacher will discuss the needs of a child with the 
SENCo or member of SLT who will then make a referral to the education social 
worker or LEA behaviour support service. 

 The class teacher reports to parents about the progress of each child in their class, in 
line with the whole–school policy. The class teacher may also contact a parent if there 
are concerns about the behaviour or welfare of a child. 
 

All members of staff are aware of the regulations regarding the use of force by teachers, 
as set out in DfE January 2015: Behaviour and Discipline in Schools. Teachers in our school 
do not use any form of physical punishment. Staff only intervene physically to restrain 
children or to prevent injury to a child, or if a child is in danger of hurting him/herself. 
The actions that we take are in line with government guidelines on the restraint of children.  
 
THE ROLE OF THE HEADTEACHER 
It is the responsibility of the Head teacher, under the School Standards and Framework Act 
1998, to implement the school behaviour policy consistently throughout the school, and to 
report to governors, when requested, on the effectiveness of the policy. It is also the 
responsibility of the Headteacher to ensure the health, safety and welfare of all children in 
the school. 
 
The Head teacher supports the staff by implementing the policy, by setting the standards of 
behaviour, and by supporting staff in the implementation of the policy. 
 
The Head teacher keeps records of all reported serious incidents of misbehaviour. 
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FIXED TERM AND PERMANENT EXCLUSIONS 
The Head teacher has the responsibility for giving fixed-term exclusions to individual children 
for serious acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, 
the Head teacher may permanently exclude a child. Both these actions are only taken after 
the school governors have been notified. 
 
Only the Head teacher has the power to exclude a pupil from Manor. The Head teacher may 
exclude a pupil for one or more fixed periods, for up to 45 days in any one school year. The 
Head teacher may also exclude a pupil permanently. It is also possible for the Head teacher to 
convert fixed-term exclusion into a permanent exclusion, if the circumstances warrant this.  

 
If the Head teacher excludes a pupil, s/he informs the parents immediately, giving reasons 
for the exclusion. At the same time, the Head teacher makes it clear to the parents that they 
can, if they wish, appeal against the decision to the governing body. The school informs the 
parents how to make any such appeal.   

 
The Head teacher informs the LEA and the governing body about any permanent exclusion, 
and about any fixed-term exclusions beyond five days in any one term.  

 
The governing body itself cannot either exclude a pupil or extend the exclusion period made by 
the Head teacher. 

 
The governing body has a discipline committee which is made up of between three and five 
members. This committee considers any exclusion appeals on behalf of the governors. 

 
When an appeals panel meets to consider an exclusion, they consider the circumstances in 
which the pupil was excluded, consider any representation by parents and the LEA, and 
consider whether the pupil should be reinstated. 

 

If the governors’ appeals panel decides that a pupil should be reinstated, the Head teacher 
comply with this ruling. 
 
THE ROLE OF THE PARENTS 
At Manor Primary School, we work collaboratively with parents, so pupils receive consistent 
messages about how to behave at school and adhere to the school’s behaviour policy. Parents 
and carers have the right to know that their children work, learn and play in a safe and 
supportive environment.  
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We ask parents to support their child’s learning, and to co-operate with the school, as set out 
in the home–school agreement. We try to build a supportive dialogue between the home and 
the school, and we inform parents immediately if we have concerns about their child’s 
welfare or behaviour. 
 
We expect the parent/carer to inform the school of any changes in circumstances that may 
affect their child’s behaviour and to discuss any behavioural concerns with the class teacher 
promptly. 
 
If the school has to use reasonable sanctions to counsel a child, parents should support the 
actions of the school. If parents have any concern about the way that their child has been 
treated, they should initially contact the class teacher. If the concern remains, they should 
contact a member of the Senior Leadership Team (SLT). If these discussions cannot resolve 
the problem, a formal grievance or appeal process can be implemented. 
 
THE ROLE OF GOVERNORS 
The governing body has the responsibility of setting down these general guidelines on 
standards of discipline and behaviour, and of reviewing their effectiveness. The governors 
support the Head teacher in carrying out these guidelines. 

 
The Head teacher has the day-to-day authority to implement the school behaviour and 
discipline policy, but governors may give advice to the Head teacher about particular 
disciplinary issues. The Head teacher must take this into account when making decisions about 
matters of behaviour. 
 
MONITORING 
The senior leadership team monitors the effectiveness of this policy on a regular basis.  

This policy should be used in conjunction with:- 
Acceptable Use Policy  
Anti-Bullying Policy  
Anti-Cyber Bullying Policy  
Equal Opportunities Policy  
Safeguarding and Child Protection Policy  

 

REVIEW 
The governors reviews this policy annually. The governors may, however, review the policy 
earlier than this, if the government introduces new regulations, or if the governing body 
receives recommendations on how the policy might be improved. 
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Date of Next Review 
July 2021 
 
 
 
 
 


